Getting started

・Open Word and from the Tools menu select the options Macro’ Security.

Click the “Medium” radio box and then OK. Exit Word.

・Copy the template T1-book.dot into the directory where you want to save your

manuscript.1

・Open My Computer or Windows Explorer and double click on the template to

create a new document. If a warning appears to tell you that the template contains

macros, click on “Activate macros”.

Note Do not open the template out of Word via File’ Open.

・Save the document and name it with your name and the chapter number (e.g.,

Smith03.doc).

・To use the template with a document you have already created, copy the existing

text into the new document. Then select Tools→Templates and Add-Ins,.

click the "Automatically update document styles" check box and OK.

Toolbars Generally, after attaching the Springer template, three additional toolbar

items automatically appear. If this does not occur, select View’ Toolbars and

click "TitlePage", "TextTools" and "ListsCaptions".
